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ORGANIZATION 

MEMBERS  OF  THE  BOARD  OF  EDUCATION. 

T.  W.  Beal, _ Term  expires  April,  1896 

Geo.  N.  Dieterich, _ Term  expires  April,  1896 

H.  A.  Adams, _ Term  expires  April,  1897 

P.  C.  South  wick, _ Term  expires  April,  1897 

Mrs.  Fannie  Robertson, _ Term  expires  April,  1898 

Mrs.  Hattie  Clark, _ Term  expires  April,  1898 


OFFICERS. 

S.  D.  Newton,  President.  T.  W.  Beal,  Secretary. 

STANDING  COMMITTEES. 

School  Houses  and  Grounds— H.  A.  Adams,  P.  C.  South  wick. 
Furniture  and  Supplies— G.  N.  Dieterich,  T.  W.  Beal. 

Teachers  and  Salaries— P.  C.  Southwick,  H.  A.  Adams. 

Finance — T.  W.  Beal,  Mrs.  Hattie  Clark. 

Instruction  and  Text  Books — Mrs.  Robertson,  G.  N.  Dieterich. 
Visiting  and  Discipline — Mrs.  Hattie  Clark,  Mrs.  Robertson. 


TEACHERS. 

W.  W.  Woodbury,  Superintendent. 

Miss  Alice  E.  Blanchard,  Principal  of  High  School. 
Arthur  White — Assistant  in  High  School. 

Miss  Mary  E.  Graves— Grammar  School. 

Miss  Mary  R.  Cleveland— Upper  Intermediate. 
Miss  Alice  M.  Downs— Upper  Intermediate. 

Miss  Olive  Stoutenburg— Lower  Intermediate. 
Miss  Lillian  Maxey — Lower  Intermediate. 

Miss  Mima  McClellan — Lower  Intermediate. 

Miss  Effie  Boyd — Second  Primary. 

Miss  Clara  Kern  — Second  Primary. 

Miss  Lena  Breed— First  Primary. 

Miss  Bertha  Kleinsmid  -  First  Primary. 


JANITORS. 


M.  Rice,  North  Side. 


S.  D.  Nye,  South  Side. 


SANDWICH  PUBLIC  SCHOOLS. 


3 


Report  of  Board  of  Education. 

1894-5. 

To  the  Voters  of  School  District  No  7,  Township  37,  Range  5,  E. 

County  of  De Kalb.  State  of  Illinois. 

In  compliance  with  the  requirements  of  the  school  law  the  Board 
of  Education  hereby  presents  its  twenty-second  annual  report. 
Our  census  report  shows  that  there  are  eight  hundred  and  fifty- 
two  persons  of  school  age  in  the  district.  Six  hundred  and  forty- 
two  different  pupils  have  been  enrolled  in  the  schools  during  the 
year. 

During  the  year  instruction  has  been  given  in  the  following 
studies:  Reading,  Writing,  Spelling,  Language,  Drawing  Geog¬ 
raphy,  United  States  History,  Grammar,  Arithmetic,  Algebra, 
Physical  Geography,  Word  Analysis,  General  History,  School 
Composition,  Physiology,  Geometry,  Natural  Philosophy,  Zoology, 
Botany,  Chemistry,  English  Literature,  Book-keeping  and  Civil 
Government. 

CENSUS. 


Male. 

I  emale. 

Total. 

No.  of  persons  over  21  years  of  age _ 

_ 823 

844 

1667 

N 0.  of  persons  between  6  and  21  yrs.  of  age_423 

■  429 

852 

No.  of  persons  under  6  years  of  age _ 

_ 134 

156 

290 

Grand  Total _ 

_ 1380 

1429 

2809 

Number  of  persons  between  12  and  21 

years  of 

age  unable 

to  read 

or  write — none  reported. 

FINANCIAL  REPORT  FOR  THE  YEAR  ENDING 

JULY  1,  1895. 

RECEIPTS. 


Balance  with  Township  Treasurer,  July  1,  1891 _ $7332  85 

Tuition  money  collected _  127  00 

Interest  on  Township  fund _  540  00 

State  and  Township  fund _  132  95 

District  tax _  6160  76 

Railroad  and  delinquent  tax _  1331  04 

Sale  of  old  buildings  and  seats _  307  00 


Total _ 015931  60 

EXPENDITURES. 

Salaries  of  Teachers  _ $5191  00 

Salaries  of  Janitors _  690  00 

Incidental  expenses _  3953  04 


Total _ _ _ $9834  04 

Cash  in  hands  of  Township  Treasurer  to  balance _ $6097  56 


T.  W.  Beal,  Secretary.  S.  D.  Newton,  President. 
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OBSERVATION  LESSONS  AND  ORAL  WORK. 

HUMAN  BODY. 

Parts;  bones,  adaptability  to  use;  skin,  structure,  bathing; 
teeth,  care  of. 

Food;  its  necessity,  digestion. 

Circulation;  organs,  blood,  constituents,  pure  air,  exercise. 
Respiration;  organs,  process,  ventilation  of  living  rooms. 
Nervous  System;  five  senses,  nerves  with  their  support, 
motion. 

Protection;  muscles,  cortilage,  ligaments,  adipose  tissue, 
sitting,  standing,  walking. 


plants. 

Parts;  stems,  roots,  leaves,  fruit,  kinds  of  each,  and  uses,  buds. 
Floweks;  parts, seeds, dissemination.  Herbs, shrubs, trees  An¬ 
nuals,  biennials,  perennials.  Uses  of  plants;  food,  clothing,  etc. 
Food  from  plants,  native  and  imported.  This  work  to  be  adapted 
to  the  season. 


ANIMALS. 

Comparison  of  familiar  animals  as  to  form,  movements,  color, 
kinds  of  food. 

Study  of  parts,  habits,  uses,  adaption  of  parts  to  habits  and  uses. 

Divisions  of  animal  kingdom. 

Suggestive  animals:  cat,  sheep,  squirrel,  turtle,  bird,  bee,  moth, 
etc. 

These  nature  studies  cultivate  the  habit  of  close  observation 
and  accuracy  in  noting  and  reporting  what  is  seen.  The  extent 
of  the  work  in  each  grade  must  be  determined  by  the  capacity  of 
the  children. 
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HIGH  SCHOOL -LATIN  COURSE. 


FIRST  YEAR. 


FIRST  TERM. 


SECOND  TERM.  THIRD  TERM. 


Political  History  of  the  U.  S. 
Algebra. 

Language  and  Literature. 
Grammar  and  Composition. 


j  Political  History  of  U.  S.  Yu-  Physiology. 

I  Physiology  Yz, 

Algebra.  Algebra. 

Language  and  Literature.  Language  and  Literature. 
J  Grammar  and  Composition  y2.  Book-keeping. 

\  Book-keeping  x/2. 


Algebra. 

Latin 

Rhetoric. 

Physical  Geography. 


SECOND  YEAR. 

Geometry. 

Latin. 

Rhetoric. 

j  Physical  Geography  y2. 
(  Botany  y2. 


Geometry. 

Latin. 

Rhetoric. 

Botany. 


Geometry. 
Latin— Caesar, 
Chemistry 
Ancient  History. 


THIRD  YEAR. 

Geometry. 

Latin — Caesar. 
Chemistry. 
Ancient  History. 


Literature. 
Latin — Caesar. 
Chemistry . 
Ancient  History. 


FOURTH  YEAR. 

Physics.  Physics.  Physics. 

Medieval  and  Modern  History. 

Medieval  and  Modern  History.  Medieval  and  Modern  History. 

Latin — Cicero.  Latin — Cicero.  Latin — Cicero. 

Civil  Government.  Literature — Shakespeare  (2).  Literature — Tennyson  (2). 

Literature — Chaucer.  (2)  Essays.  Essays. 


ENGLISH  COURSE. 

FIRST  YEAR. 


FIRST  TERM. 


SECOND  TERM. 


Political  History  of  U.  S.-j  °f  U‘  S'  1/2  * 

Algebra.  Algebra 

Lauguageand  Literature.  Language  and  Literature. 

Grammar  aod  Composition,  j  ^  Composition  * 

SECOND  YEAR. 


THIRD  TERM. 

Physiology. 

Algebra. 

Language  and  Literature. 


Book-keeping. 


Algebra. 

Rhetoric. 

P  hysical  Geography. 

j  Literature—  |  j 

I  Scott.  f  ( 


Geometry. 

Geometry 

Rhetoric. 

Rhetoric. 

j  Physical  Geography  yz. 

|  Botany  y2. 

Botany. 

Literature —  )  j 

Literature — 

Hawthorne  and  Dickens,  f  )  Whittier  and  Longfellow. 


r 


Geometry. 

j  Word  Analysis  3-5.  ( 
I  Chancer  2-5.  C 

Chemistry. 

Ancient  History. 


THIRD  YEAR. 

'  Geometry. 

Word  Analysis  3-5.  I 
Shakespeare  2-5.  j 
Chemistry. 
Ancient  History. 

FOURTH  YEAR. 


Zoology. 

Word  Analysis  3-5. 
Tennyson  2-5. 

Chemistry. 
Ancient  History. 


History  of  English  Literaturg.  History  of  English  Literature. 

History  of  English  Literature. 

Physics.  Physics.  Physics. 

Medieval  and  Modern  History.  Medieval  and  Modern  History 

Medieval  and  Modern  History. 

Civil  Government.  Political  Economy  Essays. 

Review  Common  Branches. 
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RULES  AND  REGULATIONS. 

BOARD  MEETINGS. 

1.  The  regular  meetings  of  the  Board  of  Education  shall  be 
held  on  the  first  Friday  of  each  month.  Special  meetings  may  be 
called  at  any  time  by  the  President,  or  at  the  written  request  of 
any  two  members,  left  with  the  Secretary. 

OFFICERS. 

2.  The  Board  shall  meet  within  ten  days  after  the  date  of  the 
regular  election,  which  is  the  third  Saturday  in  April  of  each 
year,  and  organize,  electing  a  Secretary,  and  the  President  shall 
appoint,  with  the  approval  of  the  Board,  the  following  standing 
committees,  consisting  of  two  members  each,  viz:  Committee 
on  School-houses  and  grounds,  Committee  on  Furniture  and  Sup¬ 
plies,.  Committee  on  Teachers  and  Salaries,  Committee  on  Fi¬ 
nance,  Committee  on  Instruction  and  Text  Books,  and  Commit¬ 
tee  on  Visiting  and  discipline. 

PRESIDENT'S  DUTIES. 

3.  The  President  shall  call  the  Board  to  order  at  the  hour  ap¬ 
pointed  for  the  meeting,  sign  all  orders  of  appropriation,  and  per¬ 
form  all  the  duties  appropriately  belonging  to  his  office.  He  shall 
give  the  casting  vote  in  case  of  a  tie  between  the  members  of  the 
Board,  but  otherwise  he  shall  not  have  a  vote.  He  shall  have  au¬ 
thority  to  review  the  action  of  the  Superintendent  or  teachers  in 
suspending  pupils,  or  in  other  matters  relating  to  the  manage¬ 
ment  of  the  schools,  and  his  action  shall  be  final,  unless  appealed 
from  to  the  Board  at  its  next  regular  meeting. 

In  case  of  the  absence  of  the  President,  the  Secretary  shall  call 
the  Board  to  order,  and  a  President  pro  tempore  shall  be  elected. 

secretary’s  duties. 

4.  The  Secretary  shall  attend  all  the  meetings  of  the  Board;  he 
shall  keep  an  accurate  record  of  the  proceedings  of  the  hoard, 
which  shall  be  open  to  the  inspection  of  any  member  at  any  time; 
he  shall  file  and  preserve  all  the  records  and  papers  belonging  to 
the  Board;  he  shall  annually,  when  directed  by  the  Board,  pre¬ 
pare  and  supervise  the  publication  of  the  annual  report;  he  shall 
draw  and  sign  all  orders  of  appropriation  and  keep  a  record  of  the 
same;  he  shall  perform  such  other  duties  as  the  Board  may  pre¬ 
scribe  or  may  be  required  by  the  laws  of  the  State. 

DUTIES  OF  COMMITTEES. 

5.  All  Committees  shall  enter  upon  their  duties  immediately 
after  their  election. 

6.  The  Committee  on  School  Houses  and  Grounds  shall 
exercise  a  general  supervision  over  the  buildings,  furniture, 
grounds,  fences  and  sidewalks  belonging  to  the  schools,  and  the 
repairs  that  may  be  needed;  and  they  shall  attend  to  the  warming 
and  ventilation  of  the  several  school  houses,  and  recommend  any 
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improvements  in  the  school  buildings  and  grounds  that  they  may 
think  necessary. 

7.  The  Committee  on  Furniture  and  Supplies  shall  rec¬ 
ommend  the  purchase  of  furniture,  apparatus,  fuel,  and  other 
supplies  as  they  may  become  necessary,  and  they  shall  exercise  a 
eneral  supervision  over  their  use. 

8  The  Committee  on  Teachers  and  Salaries  shall,  if 
practicable,  at  the  regular  meeting  in  May  of  each  year,  recom¬ 
mend  a  suitable  person  to  be  employed  as  Superintendent  for  the 
next  sceool  year;  and  at  a  subsequent  meeting  properly  qnalified 
teachers  for  the  respective  rooms,  and  janitors  as  may  be  requir¬ 
ed;  and  at  the  same  time  they  shall  recommend  a  schedule  of  sal¬ 
aries  for  the  ensuing  year  At  other  times  they  shall  recom¬ 
mend  properly  qualified  persons  to  fill  vacancies  as  they  may  oc¬ 
cur. 

9.  The  Committee  on  Finance  shall  annually,  at  the  regu¬ 
lar  meeting  in  July,  present  a  written  estimate  of  the  receipts  and 
expenditures  of  the  Board  for  the  ensuing  year,  and  at  the  same 
time  they  shall  recommend  such  amount  as  they  may  think  nec¬ 
essary,  to  be  certified  by  the  Board  to  the  (  ownship  Treasurer  as 
the  school-tax  to  be  levied  upon  the  taxable  property  of  this  dist¬ 
rict  for  the  ensuing  year  They  shall  have  charge  of  the  Contin¬ 
gent  Fund  of  the  Board  and  of  the  collection  of  tuitions,  and  they 
shall  make  an  annual  report  to  the  Board  in  writing,  stating  the 
receipts  and  payment  from  said  fund  They  shall  have  charge 
of  the  insurance  on  the  school  property,  and  shall  see  that  it  is 
properly  placed  and  renewed  when  necessary. 

10.  The  Committee  on  Instruction  and  Text-Books  shall 
annually,  at  the  regular  meeting  in  July,  make  a  report  embracing 
such  facts  and  suggestions  in  regard  to  Text-Books  and  the 
course  of  instruction, as  they  may  deem  proper.  At  the  same 
time  they  may  report  upon  the  condition  and  needs  of  the  School 
Library 

11  The  Committee  on  Visiting  and  Discipline  shall  visit 
the  respective  schools  as  often  as  once  each  month,  and  report  the 
progress  and  condition  of  the  schools,  at  the  close  of  each  term,  to 
the  Board;  and  they  shall,  when  complaint  is  made  in  writing,  in 
regard  to  the  discipline  or  punishment  of  any  pupil,  investigate 
the  same,  and  report  to  the  Board  at  its  next  regular  meeting, 
making  such  recommendations  as  they  may  deem  best. 

quorum. 

12  A  majority  of  the  Board  shall  constitute  a  quorum  for  the 
transaction  of  business. 

ORDER  OF  BUSINESS 

1.  Reading  minutes  of  previous  meeting. 

2.  Reports  and  suggestions  of  Superintendent. 

3.  Unfinished  business 

4.  Reports  of  Standing  Committees. 

5.  Reports  of  Special  Committees. 

6.  New  Business. 

7.  Adjournment. 
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QUESTIONS  OF  ORDER. 

13.  All  questions  of  order  shall  be  decided  by  the  President, 
whose  decision  shall  prevail  unless  overruled  by  the  Board.  Any 
member  shall  have  a  right  to  appeal. 

AYES  AND  NOES. 

14.  The  ayes  and  noes  shall  be  taken  and  entered  of  record,  on 
any  question,  at  the  request  of  any  member,  if  such  request  is 
made  before  the  vote  is  announced.  The  ayes  and  noes  shall  be 
taken  on  all  questions  involving  the  expenditure  of  money. 

SUSPENSION  OF  RULES. 

15.  Any  rule  may  be  suspended  for  the  time  being,  by  vote  of 
two-thirds  of  the  Board. 

RESOLUTIONS  AND  REPORTS. 

16.  All  resolutions  and  reports  shall  be  reduced  to  writing  at 
the  request  of  any  two  members. 

17.  Every  member  who  shall  be  present  when  the  motion  is 
put,  shall  give  his  vote,  unless  the  Board,  for  special  reasons, 
excuse  him. 

18.  Robert’s  Manual  shall  be  considered  as  authority  on  parlia¬ 
mentary  law,  where  it  does  not  conflict  with  the  rules  of  this 
Board. 

DUTIES  OE  THE  SUPERINTENDENT. 

19.  The  Superintendent  shall  act  under  the  advice  of  the  Board 
of  Education,  and  shall  have  the  general  supervision  of  all  the 
public  schools,  school  houses  and  apparatus.  He  shall  visit  each 
school  as  often  as  may  be  necessary  to  acquaint  himself  thorough¬ 
ly  with  the  qualifications  of  the  teacher  and  the  condition  of  the 
school. 

20.  He  shall  assist  the  teachers  in  the  classification  of  pupils, 
aid  in  maintaining  good  order  in  the  school,  and  cause  the  course 
of  study  adopted  by  the  Board  to  be  strictly  followed. 

21.  It  shall  be  his  duty  to  enforce  the  regulations  of  the  Board, 
for  which  purpose  he  shall  have  power  to  suspend  such  teachers 
or  pupils  as  may  refuse  to  comply  with  the  requirements  of  the 
Hoard  of  Education,  and  report  such  suspension  immediately  to 
the  President  of  the  Board. 

22.  He  shall  meet  the  teachers  as  often  as  once  each  month 
during  term  time,  for  the  purpose  of  assigning  work  to  the 
various  grades  and  consulting  with  the  teachers  regarding  the 
work  in  their  respective  grades  and  for  such  other  purposes  as  he 
may  deem  necessary,  and  make  a  report  to  the  Board  of  the  at-  ’ 
tendance  and  punctuality  of  teachers,  and  on  other  points  which 
may  be  deemed  of  importance. 

23.  He  shall  have  power  to  fill  temporary  vacancies  caused  by 
the  absence  of  teachers.  He  shall  determine  differences  between 
teachers  and  pupils,  and  also  teachers  and  parents;  and  his  de¬ 
termination  shall  be  conclusive  until  action  of  the  Board  shall  be 
had  thereon. 
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24.  He  shall  keep  a  record  of  the  monthly  reports  of  each 
teacher,  embracing  such  points  as  he  may  deem  advisable,  or,  as 
the  Board  may  direct,  and  make  a  written  report  containing  an 
abstract  of  the  same  to  the  Board  at  each  regular  meeting. 

25.  He  shall  take  special  pains  to  secure  the  physical  well 
being  of  the  pupils,  by  guarding  them  from  the  evils  of  improper 
ventilation  and  temperature. 

2l).  At  the  close  of  each  year  he  shall  prepare  a  report  of  the 
condition  of  the  schools,  together  with  such  suggestions,  informa¬ 
tion  and  recommendations  as  he  may  deem  proper. 

27.  It  shall  be  the  duty  of  the  superintendent  to  report  to  the 
•Board  at  any  time  when,  in  his  opinion,  any  teacher  in  the  school 
should  be  no  longer  retained  therein. 

28.  He  shall  examine  all  pupils  for  admission  and  assign  them 
to  appropriate  rooms.  He  may  transfer  pupils  from  one  depart¬ 
ment  to  another  of  the  same  grade  when  requested  or  when  it  be¬ 
comes  necessary  to  equalize  the  attendance  in  different  rooms. 
He  shall  examine  all  pupils,  whom  the  teacher  certifies  are  pre¬ 
pared,  and  promote  them  if  they  are  qualified  for  a  higher  depart 
ment. 

29.  He  shall  hear  such  classes  recite  from  the  High  school  as 
he  may  choose,  or  as  the  Board  may  direct. 

30.  In  accordance  with  a  recent  decision  of  the  Supreme  Court 
of  Illinois,  the  Superintendent,  as  the  Board’s  executive  repre¬ 
sentative,  is  hereby  authorized  to  examine  applicants  for  posi¬ 
tions  in  our  schools,  and  to  those  successfully  passing  the  required 
examination,  to  issue  certificates  of  qualification,  describing  said 
examination,  and  renewable  by  his  endorsement  annually  at  the 
superintendent’s  option  upon  such  conditions  as  are  deemed  ad¬ 
visable  by  him. 


DUTIES  OF  TEACHERS. 

31.  Teachers  shall  observe  and  carry  into  effect  all  regulations 
of  the  Board  of  Education,  and  of  the  Superintendent,  in  relation 
to  their  respective  schools,  attend  punctually  the  meetings  of  the 
teachers,  under  the  direction  of  the  Superintendent,  and  when¬ 
ever  absent  from  said  meetings,  they  shall  report  the  cause  of 
such  absence  to  the  Superintendent. 

32.  All  teachers  shall  be  at  their  school  rooms  at  least  thirty 
minutes  before  the  opening  of  school  in  the  morning,  and  fifteen 
minutes  in  the  afternoon.  Teachers  failing  to  comply  with  this 
rule,  shall  report  themselves  tardy  to  the  Superintendent,  who 
shall  keep  a  record  of  such  tardiness. 

33.  Teachers  will  require  pupils  to  be  in  their  seats  punctually 
at  the  appointed  time,  and  all  pupils  not  so  seated  shall  be 
marked  absent  or  tardy,  as  the  case  may  be. 

34.  It  shall  be  a  duty  of  the  first  importance  with  teachers  to 
exercise  a  watchful  care  over  the  conduct  of  their  pupils  in  and 
around  the  school  buildings,  and  on  all  suitable  occasions  to  in¬ 
struct  and  encourage  them  in  correct  manners,  habits  and 
principles. 

35.  Teachers  may  inflict  corporal  punishment  in  extreme 
cases;  but  it  shall  be  done  only  in  private,  and  in  no  case  with 
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the  rawhide,  and  the  punishment  shall  be  reported  immediately 
in  writing  to  the  Superintendent,  with  all  the  reasons  therefor; 
and  he  shall  embody  such  report  in  his  monthly  report  to  the 
Board. 

36.  Teachers  may  suspend  from  school  pupils  guilty  of  gross 
misconduct  or  continual  insubordination  to  school  regulations; 
but  in  cases  where  it  is  practicable,  notice  of  such  misconduct 
shall  be  given  to  the  parent  or  guardian  before  suspension.  Im¬ 
mediate  notice  of  all  suspensions,  with  the  reasons  therefor,  shall 
be  given,  in  writing,  to  the  Superintendent  and  to  the  parents  or 
guardians  of  the  pupil  suspended.  The  Superintendent  may  on 
application  of  the  parent  or  guardian,  reinstate  the  pupil  so  sus¬ 
pended.  if  circumstances  seem  to  justify  such  a  step.  In  extreme 
or  peculiar  cases  the  Superintendent  may  continue  such  suspen¬ 
sion,  till  the  Board  is  notified,  when  they  shall  take  final  action  in 
the  case. 

37.  Teachers  shall  notify  non-resident  pupils  of  their  liability 
to  pay  tuition,  and  they  shall  promptly  report,  in  writing,  to  the 
Superintendent,  the  names  of  all  such  non-resident  pupils  in  their 
respective  schools. 

38.  Teachers  shall  keep  their  school-registers  and  class-books 
neatly  and  accurately,  according  to  the  forms  prescribed  and  fill 
out  blank  reports  and  schedules  according  to  the  direction  of  the 
Superintendent,  and  hand  in  such  reports  or  schedules  promptly 
at  the  time  appointed. 

39  Teachers  shall  attend  carefully  to  the  wrarming  and  the 
ventilation  of  their  school-rooms,  effectually  changing  the  air  at 
recess,  so  that  the  breathing  of  impure  air  may  be  avoided. 

40.  Any  teacher  absent  from  school  on  account  of  sickness  or 
other  necessity,  shall  cause  immediate  notice  of  such  absence  to 
be  given  to  the  Superintendent. 

41  When  directed,  at  the  close  of  a  term,  or  year,  teachers 
shall  deliver  their  registers,  class-books,  reports  and  keys,  at  the 
office  of  the  Superintendent,  together  with  a  list  of  school  property 
in  their  posession,  accounting  for  such  as  may  have  been  removed 
or  injured. 

42  Subordinate  teachers  shall  be  held  responsible  for  the  order 
and  discipline  in  their  own  rooms,  and  for  any  damage  done  in 
the  same  while  under  their  control 

43  All  teachers  employed  in  the  schools  must  hold  a  legal  cer¬ 
tificate  of  qualifications. 

44.  Under  the  direction  of  the  Superintendent,  every  teacher 
having  charge  of  a  room  shall  make  out,  in  tabular  form,  a  pro¬ 
gramme  of  the  order  and  time  of  recitations  and  exercises  of  the 
several  grades  or  classes  of  that  room,  during  the  first  week  of 
each  term,  and  furnish  a  copy  of  the  same  to  the  Superintendent, 
and  notify  him  of  any  change  or  alteration  of  the  same 
45  No  teacher  sha  11  read  or  distribute  any  advertisement  nor 
allow  any  advertisement  to  be  read  or  distributed  in  any  school¬ 
room,  or  upon  any  of  the  school  premises,  e  cept  by  permission 
of  the  Superintendent. 

46.  All  teachers  shall  enter  upon  the  opening  exercises  of 
their  respective  rooms  at  the  precise  minute  appointed,  and  they 
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shall  observe  the  same  promptness  in  dismissing  their  pupils;  but 
they  may  detain  a  pupil  after  the  regular  hour  for  dismissing 
school  either  for  the  purpose  of  discipline  or  to  make  up  neglect¬ 
ed  lessons. 

47  Teachers  shall  make  a  monthly  report  to  parents  or  guard¬ 
ians  of  the  daily  work  of  each  pupil  during  the  month  The 
average  of  these  monthly  reports,  together  with  the  examination 
of  the  term,  shall  constitute  the  term  report  of  each  pupil. 

48.  It  shall  be  the  duty  of  each  teacher  to  read  to  their  re¬ 
spective  schools  at  least  once  in  each  month,  or  oftener  if  neces¬ 
sary,  so  much  of  the  Rules  and  Regulations  of  this  Board,  as  will 
give  the  pupils  a  just  understanding  of  the  rules  which  apply  to 
them,  and  by  which  they  are  to  be  governed. 

DUTIES  OF  PUPILS. 

49.  No  child  shall  be  admitted  as  a  pupil  in  the  Primary  De¬ 
barkment  who  has  not  attained  the  age  of  six  years;  or  into  any 
put  the  lowest  grade  unless  regularly  transferred,  or  found  quali¬ 
fied  for  a  higher  grade  upon  examination  by  the  Superintendent. 
And  no  pupil,  beginning  the  first  year,  shall  enter  after  the  fourth 
week  of  the  school  term. 

50.  All  pupils  are  expected  to  be  in  their  respective  school 
rooms  before  the  time  of  beginning  school;  to  be  regular  and 
punctual  in  their  daily  attendance,  and  conform  to  the  regula¬ 
tions  of  the  school;  to  be  diligent  in  study,  respectful  to  teachers, 
and  kind  to  schoolmates;  and  to  refrain  entirely  from  the  use  of 
profane  and  indecent  language;  also  from  the  use  of  tobacco  in 
any  form  on  or  about  the  school  premises. 

51.  Pupils  who  shall  accidentally  or  otherwise  injure  school 
property,  whether  school  furniture,  apparatus,  buildings,  fences, 
trees,  shrubs,  or  any  property  whatever,  belonging  to  the  school 
estate,  shall  be  liable  to  pay  in  full  for  all  damages. 

52.  Pupils  attending  the  public  schools  are  required  to  furnish 
themselves  with  all  the  necessary  text-books,  slates,  stationery, 
etc.,  used  in  their  classes.  Each  pupil  shall  have  a  particular 
desk  assigned  him  ,  and  shall  be  required  to  keep  the  same  and 
the  floor  beneath,  in  a  neat  and  orderly  condition. 

53.  All  pupils  who  have  fallen  behind  their  classes  by  absence 
or  irregular  attendance,  by  indolence  or  inattention,  shall  be 
placed  in  the  grade  below,  at  the  discretion  of  the  teacher  on  con¬ 
sultation  with  the  Superintendent. 

54.  No  pupil  shall  be  permitted  to  leave  school,  or  the  school 
premises,  at  recess,  or  at  any  other  time  before  the  regular  time 
of  closing  the  school,  except  in  case  of  sickness  or  some  urgent 
necessity,  of  which  the  teacher  shall  be  judge,  or  upon  the  written 
or  verbal  request  of  the  parent  or  guardian.  If  a  pupil  is  not 
present  at  least  one-half  of  the  half-day  session,  he  shall  be 
marked  absent. 

55.  Except  in  case  of  transfer  or  death,  a  pupil  shall  be  con¬ 
sidered  a  member  of  the  school  for  six  consecutive  half  hays  from 
his  last  attendance. 

56.  Any  pupil  who  shall  be  absent  from  any  regular  examin¬ 
ation  of  the  school  which  he  attends,  without  permission  of  the 
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teacher;  or  without  rendering  a  satisfactory  excuse  to  the  teacher, 
shall  be  reported  to  the  Superintendent;  and  any  pupil  so  reported 
shall  not  again  be  allowed  to  enter  any  public  school  without  the 
consent  of  the  Superintendent  or  upon  a  vote  of  the  Board  of 
Education. 

57.  Any  pupil  wrho  shall  be  guilty  of  flagrant  or  incorrigibly 
bad  conduct,  or  whose  example  is  positively  injurious,  and  whose 
reformation  after  repeated  admonition,  appears  to  be  hopeless, 
may  be  suspended  by  the  teacher  or  Superintendent  or  expelled 
by  vote  of  the  Board.  In  cases  of  suspension  the  pupil  can  be 
readmitted  into  the  school  by  the  written  permission  of  the 
Superintendent  and  in  cases  of  expulsion,  by  vote  of  the  Board 
of  Education. 

58.  Whenever,  during  any  single  term,  there  shall  stand 
against  any  pupil,  three  unexcused  marks  of  absence  or  tardiness, 
either  or  both,  the  teacher  shall  immediately  notify  the  parent  of 
the  fact,  by  filling  out  a  blank,  “Notice  of  Suspension,”  and 
sending  to  him  by  some  responsible  party,  or  by  mail. 

59.  Whenever,  during  any  single  term,  there  shall  stand  against 
the  name  of  a  pupil  four  unexcused  marks  of  absence  or  tardi¬ 
ness,  the  pupil  shall  at  once  be  suspended  for  truancy  by  the 
teacher,  and  notice  of  the  fact,  together  writh  a  copy  of  the 
pupil's  record  for  the  term  taken  from  the  register,  shall  at  once 
be  sent  to  the  Superintendent. 

60  Any  pupil  suspended  for  truancy  under  the  above  rule, 
may  be  reinstated  for  the  first  olfense,  by  the  Superintendent, 
upon  a  satisfactory  assurance  from  the  parent  or  guardian, 
against  a  repetition  of  the  offense.  But  if  a  second  time  sus¬ 
pended  under  the  same  rule,  during  the  same  term,  he  can  only 
be  reinstated  by  action  of  the  Board. 

61.  Sickness  of  the  pupil  or  some  member  of  his  family,  the 
personal  or  written  request  or  excuse  of  the  parent  or  guardian, 
or  by  a  special  messenger,  or  some  urgent  cause  rendering  at¬ 
tendance  impossible  or  extremely  inconvenient,  of  which  the 
teacher  may,  through  any  means  be  fully  assured,  shall  be  re¬ 
garded  as  the  only  legitimate  excuse  for  absence  or  tardiness. 

3  62.  Running,  scuffling,  and  all  boisterous  conduct  shall  be 
prohibited  m  the  school  house.  Pupils  shall  walk  quietly  and 
orderly  up  and  down  stairs,  and  through  the  halls,  at  no  time 
making  any  unnecessary  noises  in  any  part  of  the  building. 

63.  Throwing  stones,  snow  balls  or  missiles  of  any  kind  upon 
the  school  ground,  or  in  the  vicinity  of  the  school  buildings, 
shall  be  strictly  prohibited. 

64.  Pupils  shall  not  congregate  about  the  school  premises  be¬ 
fore  the  hour  of  opening  the  school  room.  They  shall  not  remain 
in  the  halls  or  in  the  stairways  after  dismissal  or  during  recesses. 
Every  pupil,  when  dismissed*  shall  immediately  leave  the  school 
premises. 

65.  No  pupil  affected  with  any  contagious  disease,  or  who  has 
been  exposed  to  such  disease,  shall  be  allowed  to  remain  in  any 
of  the  public  schools  until  all  danger  therefrom  has  passed. 
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DUTIES  OF  JANITORS. 

66.  It  shall  be  the  duty  of  janitors  to  report  any  defective  heat¬ 
ing  apparatus,  furnaces  and  sidewalks,  to  Committee  on  School 
Houses  and  Grounds,  and  the  Committee  shall  have  authority  to 
furnish  the  janitors  with  necessary  material  and  help  for  repairs. 

67.  During  vacations  and  at  such  other  times  as  may  be  nec¬ 
essary  to  insure  cleanliness,  the  janitors  shall  attend  to  the  wash¬ 
ing  of  the  doors,  seats,  desks,  doors,  wainscoting  and  windows  in 
their  respective  buildings;  they  shall  keep  the  outhouses  in  a  clean 
and  neat  condition;  they  shall  set  ail  panes  of  glass  when  broken; 
they  shall  keep  all  the  rooms  and  walls  of  their  buildings  in  neat 
condition ;  and  attend  to  the  cleaning  of  the  furnaces,  and  to  the 
removal  of  dust  from  the  floors,  ceilings,  and  walls  of  their  re¬ 
spective  school  buildings;  they  shall  also  promptly  remove  all 
snow  and  ice  from  the  steps  of  the  buildings  and  from  the  side¬ 
walks,  both  outside  and  inside  the  school-yard;  they  shall  cut  the 
weeds  and  grass  in  and  around  their  respective  school-yards;  they 
shall  keep  their  respective  school-yards  in  a  neat  and  orderly  con¬ 
dition.  They  shall  attend  to  the  tilling  of  ink  wells,  cleaning  of 
erasers  and  chalk  troughs,  the  regulation  of  clocks  by  the  whistle 
of  the  Sandwich  Manufacturing  Company,  and  other  proper 
duties;  and  the  Superintendent  shall  see  that  their  work  is  prompt¬ 
ly  and  properly  done. 

GENERAL  RULES. 

68.  There  shall  be  two  sessions  of  the  school  daily.  The  morn¬ 
ing  session  shall  commence  at  9  o'clock  a  m.  and  close  at  12  m., 
during  the  year.  The  afternoon  session  shall  commence  at  1:15  p. 
m.  and  close  at  4  p.  m  Primary  rooms  may  be  closed  at  such 
times  as  the  Board  may  direct 

69  In  each  room  there  shall  be  at  least  one  recess  of  ten  min¬ 
utes  during  each  session,  to  be  given  as  near  as  may  be  at  the  ex¬ 
piration  of  one-half  of  each  school  session.  Whenever  pupils  are 
detained  in  the  school  room  at  recess,  they  shall  be  allowed  to  pass 
out  after  the  recess  is  closed,  and  to  remain  out  five  minutes. 
All  pupils  in  health  shall  be  encouraged  to  pass  out  of  the  school¬ 
room  at  recess;  but  they  shall  not  be  required  to  remain  out  when 
it  would  occasion  an  exposure  of  health. 

70  Beside  the  ordinary  vacations  the  schools  shall  be  closed 
upon  Saturday,  and  all  Thanksgiving  and  East  days  appointed  by 
the  State  or  National  authorities.  No  teacher  shall  take  any  other 
day  as  a  holiday,  or  close  school,  except  at  the  regular  time,  for 
any  purpose,  save  as  provided  by  law. 

71.  There  shall  be  an  examination  of  pupils  at  the  close  of  each 
term,  partly  oral  and  partly  written.  All  examination  papers 
shall  be  carefully  marked  by  the  teachers,  submitted  to  the  inspec¬ 
tion  of  the  Superintendent,  and  then  returned  to  the  pupils. 

72  The  classification  of  pupils  in  the  different  departments 
shall  be  made  with  strict  adherence  to  the  course  of  study  adopt¬ 
ed  by  the  Board,  and  no  text-books  shall  be  used  or  studies  pur¬ 
sued,  in  any  department  of  the  schools,  except  those  prescribed 
by  the  Board. 
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73.  Non-resident  pupils  shall  pay  a  tuition  fee  of  $5  for  three 
months  in  the  High  School,  and  $4  for  three  months  in  all  other 
departments  'tuition  fees  must  be  paid  strictly  in  advance,  to 
the  Chairman  of  theCommittee  on  Finance,  or  to  the  Superinten¬ 
dent  if  authorized  to  collect  them. 

74  The  sessions  of  each  department  of  the  schools  may  com¬ 
mence  with  singing,  or  other  appropriate  music  the  teacher 
may  also,  by  reading,  or  otherwise,  instruct  the  pupils  in  polite¬ 
ness,  truthtelling,  abstinence  from  profanity  and  in  habits  of  so¬ 
briety,  promptness,  punctuality  and  good  morals 

75.  Regular  rhetorical  exercises,  including  declamations,  es¬ 
says,  orations,  etc  shall  be  required  of  all  pupils  in  the  grades 
above  first  primary,  and  including  High  School.  The  number, 
length  and  nature  of  these  exercises  shall  be  determined  by  the 
Superintendent. 

76.  Any  pupil  in  the  Public  Schools  who  shall  fall  below  a 
standard  of  75  per  cent,  average  scholarship  at  any  given  examin¬ 
ation,  or  65  per  cent,  in  any  single  study,  except  writing  and 
drawing,  shall  be  deemed  unsatisfactory,  and  all  such  pupils  shall 
be  promptly  reported  by  the  teachers  to  the  Superindent  who  may 
put  any  or  all  such  pupils,  as  he  may  deem  proper,  in  the  class 
next  below. 

77.  Every  class  pursuing  a  branch  found  in  the  course  of  study 
adopted  by  the  Board  of  Education,  shall  undergo  a  final  examin¬ 
ation  when  such  branch  shall  have  been  completed,  and  each 

member  of  the  class  shall  be  required  to  reach  a  standard  of  75 
per  cent,  in  order  to  pass. 

78.  Pupils  honorably  completing  the  course  of  instruction  in 
the  High  School  to  the  satisfaction  of  the  Superintendent  and 
Board  of  Education,  and  having  successfully  passed  the  County 
Superintendent's  examination  for  second  grade  certificate,  shall 
be  entitled  to  receive  a  suitable  diploma  on  leaving  school. 

79.  Upon  the  written  or  oral  request  of  a  parent  or  guardian, 
the  Superintendent  may  excuse  any  pupil  from  pursuing  a  study. 

Nothing  in  these  Buies  and  Regulations  under  the  head  of 
“Duties  of  Superintendent,”  or  “Duties  of  Teachers,”  shall  be 
construed  as  to  take  away  the  right  and  power  of  the  Board  to 
control. 
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Grav’s  Botany.  __  __  _  .  _  . 

Adopted  September  8,  1878 

Wentworth’s  Geometry. _  __  _  _  _ 

44 

August 

1888 

Harpers’  Readers. __  _.  _  _  _  _ 

44 

June 

1889 

Prang’s  System  of  Drawing  ._  __  __ 

u 

August 

1889 

Sheldon’s  Speller  _  _ _ 

u 

44 

.1889 

Collar  &  Daniel’s  Beginner’s  Latin  Book 

u 

44 

1889 

English  Classic  Series  (Selected  Nos.) 

44 

44 

1889 

Myers’  and  Allen’s  Ancient  History.  __ 

u 

44 

1889 

Myers’  Mediaeval  Modern  History...  . 

u 

44 

1889 

Smith’s  Primer  of  Physiology _ _ 

u 

44 

1889 

Barnes’ Elementary  Physiology. ._  ... 

u 

44 

1889 

Allen  &  Greenough’s  Latin  Grammar. 

u 

September 

1890 

Allen  &  Greenough’s  Caesar  _  . 

44 

•  4 

1890 

Eggleston’s  Primary  U.  S.  History _ - 

u 

December 

1890 

Montgomery’s  U.  S.  History  _  _  _ 

44 

March 

1891 

Wentworth’s  Series  of  Arithmetics _ 

•  4 

•  4 

1891 

Wentworth’s  Algebra..  ...  .  _ _  . 

44 

44 

1891 

Normal  Review  System  of  Writing.  __ 

44 

August 

1892 

Reed’s  Language  W ork ...  ...  _ 

44 

44 

1892 

King’s  Geographical  Readers. _ 

44 

44 

1892 

Shepard’s  Elemente  of  Chemistry _ 

44 

44 

1892 

Whiteley’s  Chemical  Calculations _ 

Reed  &  Kellogg’s  Graded  Lessons  in 

44 

44 

1892 

English _  _  _ 

Reed  &  Kellogg’s  Higher  Graded  Les- 

44 

July 

1894 

sons  in  English _ _  __  ...  ... 

44 

44 

1894 

Frye’s  Primary  Geography _ 

44 

4. 

1895 

Frye’s  Complete  Geography _ 

44 

44 

1895 
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